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paboTa c Tabnuuamm

YPOKW EXCEL MACTEP-KJTACC VBA MAKPOCHI AHANN3 N OTHETbI

PABOTA C WWABITOHAMW TPA®NKOB B EXCEL

CospaaHvie unu odopmneHne HecTaHaapTHbIX rpadukos B Excel ¢ yHMKanbHbIMW CBOMCTBaMM U HACTpOkamu,
OTHMMaeT AOCTATOYHO MHOMO BpeMeHU. MoaToMy KaxKapli pa3 nocre NocTpoeHNst 04epeHOro HeCTaHAapTHO
rpachuka CToMT NoAayMmaTh, kak CKOPO OH MOXET MOHaZoBUTLCS B CrieayoLLnii pas. Bo3MOXHO, nylle COXpaHUTbL ero
KaK LabnoH, 4Tobbl Mcnonb3oBaTh B OyayLleM Ans HOBbIX AaHHbIX. Bedb kaxabli BUA otyeTa TpebyeT oTaensHOro
Buaa rpacukoBs (MHOrAa Aaxe Heckonbko BMAOB). [10aTOMy kaxxaomy nonb3oBatento Excel BaxHo ymeTb co3gaBath
LUabroHbl rpacpyiKoB M UCMONbB30BATb WX MO HA3HAYEHMIO.

PABOTA C WWABJIOHAMW/ TPA®NKOB B EXCEL

CospanTe rpaduk, KOTOPbIA YaCTO NPUXOAMTCS UCNONBb30BaTh U COXPaHUTE ero Kak LwabnoH:

n Cospainte Tabnuuy ¢ rpadMkoM Kak HbKe Ha pUCYHKe 1 ANs npyMepa HEMHOTO U3MEHEHHbIV B
odopmeHnn rpadprk ¢ MapKkepaMu Takow Kak NokasaHo Huxe Ha pucyHke. Belgenute auanasoH B1:B6
1 CHayana ucnonb3ynTe CTaHAapTHbIN LWabnoH: «Bctaskay-«duarpammbi»-«padmky»-«paduk ¢
Mapkepamuy. A NOTOM KIMKHUTE MO HEMY W HEMHOTO M3MeHUTe ero cTunb ocpopmnenms: «Pabota ¢
avarpammamm»-«KoHCTpykTop»-«CTunm guarpammy»-«Ctunb 32»):
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B nosiBuBLLemcs okHe «CoxpaHeHue LwabnoHa anarpaMmbl» 3anonHute none «Mms daiina:» tak:
«MoW_rpaduk_c_mapkepamu.crtx» 1 HaxxmmTe KHomnky «CoxpaHuTb.
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Tenepb Balu nonb3oBaTenbckuii LIAbnoH rpadmka MOXHO UCMomnb30BaTh HAPaABHE CO CTaHAAPTHLIMU BCTPOEHHbBIMU
wabnoHamu B Excel. YTo6bl y6eanTbest B 3TOM nonpobyem ero cnonb3oBaTh B AENCTBUN:

n 3anonH1TE HOBYH TaBMNMUKy C HOBLIMU AAHHBIMM KaK YKa3aHO HUXE Ha PUCYHKE.

Bbigenvte ananasoH C1:C6 v BbibepuTe MHCTPYMEHT: «BcTaBkan-«Auarpammbi»-«padmk»-«Bce
TUMbI AUarpaMmy.
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B nosiBuBLUIEMCSI OKHE «/3MeHeHre Tvna anarpammy» B NEBOW YacTW Cnvcka TUMOB rpadivikoB yKaxuTe
Ha camblii nepBblit «LLlabnoHbl», a NOTOM B NpaBoii YacTy Bbibepute cBOM
«Mon_rpadmk_c_mapkepamuy. N HaxmmTe OK.
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Ecnu Bbl Hanbonee YacTo mcrnonb3yeTe CBOW NOMb30BaTeNbCkUiA WAGMNOH No CPaBHEHWUIO CO CTaHAAPTHbIMU
LwabnoHamm rpadmkoB, TOrAa €CTb CMbICI cAenaTth ero LWabnoHoM No yMOnYaHuio. 3TO 3HAYMT, YTO NPU HaXaTUM Ha
KoMBMHaumto ropsymnx knasuw ALT+F1 (unn F11 ecnu HyxxHO 0ToBpasuTtb 6onbLuoi rpadvk Ha OTAENbHOM NnCTe),
6yneT co3aaH rpacuk U avarpamma no BalLemy LIabrnoHy 1 CTUro 0OpPMIEHNS.

Urobbl coenathb LWabnoH No yMonyaHuio caenanTte criegyoLlee:
n CHoBa OTKpoiiTe OKHO «/3MeHeHVe TUna guarpaMmmy Kak OnmcaHo BhiLLE.

MepeiauTe Ha cBol LWabnoH «LLlabnoHbi»-«Mol_rpacuk_c_Mapkepamuy» U LLENKHUTE No Hemy NeBon
KHOMKOW MBILLKW, YTOGbI BbIAENUTL €T0.

HaxmuTe Huxe Ha kHonky «Caenatb cTaHgapTHon» n Haxmute OK.
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Tenepb NpoBepyM LLABIIOH MO YyMONYaHuio B AENCTBUN:

B 3anonHuTe HoBIN cToNBeL B TabnuLe (KaK Hbke Ha pucyHke) 1 Bbiaenute ero D1:D6;

B HaxmnTe kKomBUHaLMIO ropsamnx knasuw ALT+F1 (urm F11).

D e | F | @ H
MprBblnb ki
3300 Mpubbine
5700 AT
6200 s S
250 | o o
3400: 4000 R =
3000 e
2000
1000
0 . ; . . .
1 2 3 4 5

Tenepb y Bac ecTb BbiCTpbIii 4OCTYN K Baluemy nonb3oBaTensckomy LWabnoHy rpaduka.

lMpumeyarue. HasHayums wWabrIoHOM 10 yMOYaHUI0 8 makoli Criocob MOXHO KaK Mosib308ameribecKue, mak u
cmaHOapmHbie 8CMpPOeHHbIe wabnoHb! Excel.

KOMNPOBAHWE LUABJTIOHOB NPA®VKOB

LLlabnoHbI MOXHO NpucBaMBaTh CTaHAAPTHLIM rpadmkam pasHbiMu cnocobamu. Yaanute Bce rpadpuku, kKotopble y
Bac co3faHbl Ha NUCTe BbIAENMB Kaxabivi U Haxas kHonky DELETE Ha knaBuaTtype. Mo kaxgon konoxke (Joxoa,
Pacxop 1 Mpubbinb) coaaiite Noboi cTaHAapPTHBIN rpadmk.
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n LLlenkHuTe no nepBomy rpacpuky 1 Beibepute MHCTpymeHT: «PaboTa ¢
Anarpammamuy-«KoHCTpyKTop»-« Tun»-«3meHnTb Tun guarpammbl». B nosisusluemcs yxe
3HaKOMOMY BblLLIE OMMCAHHOM OKHE YKaXUTEe CBOW MOMb30BaTenbCkuii LabrioH 1 Haxmute OK.
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LLlenkHnTe no nepBomy rpadmky 1 HaxmuTe koMBUHaLwmo ropsumx knasvw CTRL+ C. MoTom wenkHuTe
no BTOPoMy rpacpuky 1 Haxkmute kombuHaumto knaemw CTRL+ V. Beibepute nHCTpymeHT: «Pabota ¢
avarpammamMuy»-«KoHCTpykTop»-«Bbi6paTth AaHHble». U B nosiBUBLLEMCS OKHe «BbIGop MCTOYHMKa
[AaHHbIX» yAanuTe NULLHWIA psia. JTnGo npocTo LenkH1Te no rpaduky 1 nonpaebTe AnanasoH
UCMonb3yeMbiX AaHHbIX C NMOMOLLbIO NepeTackUBaHWs BblAENIEHHON rpaHuLbI.
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LLlenkHuTe no BTOopoMy rpaduky u Haxmute CTRL+ C. [NoTom LuenkH1Te no TpeTbemMy rpacuky 1
BblbepuTe MHCTPYMeHT: «naBHas»-«bydep obmeHa»-«BcTtaBuTb»-«CneumansHas BctaBka» (Mnm
npocTo HaxmmTe CTRL+ALT+V). B nosiBuBLIEMCS OKHE criefyeT BbibpaTh onuuio: «dopmMatbi» 1
HaxxaTb OK.
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Mone3Hbin coBeT! Cambiit ObICTPbIN CNOCO6 M3MEHWUTL CTaHAAPTHBIV WAaBMOH Ha NoNb30BaTENLCKUNA

(ycTaHOBMEHHBIV MO YMOMYaHWIo) — 3TO BbIAENUTL U HaXaTb KOMOVHaLMIo ropsumx knaevw ALT+F1 (unm F11).
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